Taking Notes Effectively

What is the piece of writing about?

Read the introduction and headings.

Look at illustrations, charts and graphs and read the captions.

What are the main points or ideas 

Read through carefully thinking about what the main points or ideas are. 

Make your notes

In your own words, summarize the information. Do not copy information directly from the book or internet. If you include a quote that is written in the book, use quotation marks. 
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